
Excerpt from the Council’s Constitution. Part 5-37 – Call in Procedure 
 
13. Call In 
 
The Overview and Scrutiny Committee shall be entitled to consider any proposed 
action agreed by the Cabinet in accordance with the following ‘Call In’ Procedure: 
 

(a) the ‘Call In’ Procedure shall relate only to decisions made by the 
Cabinet under its executive powers as opposed to recommendations it 
makes to Council; 

(b) the decisions of the Cabinet made at a Cabinet meeting will be 
published within four working days of the Cabinet meeting and may be 
implemented after nine working days following a Cabinet meeting (i.e. 
implemented from the tenth working day) provided the ‘Call In’ 
Procedure has not been triggered; 

(c) the ‘Call In’ Procedure may be triggered within five working days from 
the last working day that decisions of the Cabinet are published (i.e. 
nine working days following the Cabinet meeting) to be referred to as 
the ‘call in period’. 

 
The Call In Procedure 
 
Any five Members of the Council, excluding members of the Cabinet, shall be 
able to request that a Cabinet decision be ‘called in’ and be considered by the 
Overview and Scrutiny Committee. 
 
To avoid delay in considering an item ‘called in’, a special meeting of the 
Overview and Scrutiny Committee shall be held within ten working days from the 
end of the ‘call in’ period if an ordinary meeting of that Overview and Scrutiny 
Committee is not scheduled in that period. In exceptional circumstances, and 
only in agreement with the Leader and the Chairman of the Overview and 
Scrutiny Committee, this timescale may be extended. 
 
When ‘calling in’ a Cabinet decision for review, the five Members doing so must 
 

 submit a ‘call in’ form signed and dated by each of the five Members 
clearly stating their reasons for requiring a review, to the Monitoring 
Officer who will advise the Members on whether or not the correct 
procedure has been followed; 

 as far as possible, indicate in the ‘call in’ notice any further information 
they consider the Overview and Scrutiny Committee needs to have before 
it to conduct a review of the Cabinet’s decision, in addition to the written 
report made by Officers to the Cabinet; and 

 indicate whether they wish the Leader or the relevant Portfolio Holder to 
attend the Overview and Scrutiny Committee meeting. 

APPENDIX E 



Where requested in a ‘call in notice’, Officers will, where possible, arrange for the 
additional information requested to be supplied to the meeting, the Leader or 
his/her nominee will attend the meeting and the Officer making the report to the 
Cabinet or his/her nominee will attend. 
 
When a Cabinet decision is ‘called in’ for review, the Chairman of the Overview 
and Scrutiny Committee may arrange for any additional independent information 
he/she considers necessary to be made available to the Committee when it 
meets. The Chairman may also facilitate the contribution of another Committee 
where it has an interest in the subject matter of the call-in (e.g. the Planning 
Committee in matters connected with Local Development Framework 
preparation). 
 
Having reviewed the Cabinet decision, the Overview and Scrutiny 
Committee may either: 
 

 request the Cabinet to reconsider the matter setting out in writing the 
nature of its concerns (in this connection, a representative of the Overview 
and Scrutiny Committee will be entitled to attend the Cabinet meeting to 
present their case); or 

 decide that no further action be taken, in which case the decision of the 
Cabinet may be implemented without further consideration or delay; or 

 refer the matter to full Council and recommend that Council ask the 
Cabinet to reconsider its decision. 

 
A second ‘call in’ on any same particular matter may not be triggered. 


